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O PALLY HACTABHUYKOT BERA  febane liioe Ayuant

C.T. W.,,BOX KAPALOPRE” ¥ NIEBAHY

| ONWTE OOPEQBE
Ynau 1

Osum nocnoeHMKkom ypehyje ce HaumH paga, casmsarse W npuUnpemarbe CeAHNUE, AOHOWEHE 0ANYHA W

rnacarbe, sBoherwe 3anucHMKa 1 cea APYra niiTakba ofg 3Hadaja 3a pag HacraeHuukor seha C.T.LL,,Bowa
Kapahophe” y Nebany (name: LWkona).

Oppegbe osor nocnoeHmka obasesne CY 33 cBe ynaHoee HacTaBHMuKor geha u cea Apyra nuua Koja
NPUCYCTBY]Y CEAHWLAMS OBOT CTPYYHOr OPrawxa,

Ynaw 2

HacTaBHW4HO BeRe je cTpyYHK opraH Koju ce £Tapa o ocuryparby 1 yHanpehetby Keanuteta o6pasoeHo-

BacnuTHOr paga y LLUkonw 1 rerose HagnemHocTH yrephere Cy 3aKOHOM 0 OCHOBaMa cucTema oBpasosarea W
BacnuTara ("Cn. rnacHuk PC", Bp. 88/2017.rog, - garse: 3akoH) u cratytom Wkaone,

Ynau 3

HactasHuuko sehe ceoj pag obaema Ha CeaHMLLama,
CepHuue cy jaBHe W tbMa NPUCYCTRY]Y CBX YNaHOBW OBOT CTPYYHOr opraHa

Ha cepHuue HactasHuukor seha mory ce noausatu npeacrasHuum Lkonckor onBopa, Casera poaMTena,
NPEACTEBHULM YUEHMYKOr NapNaMeHTa, Kaaa aajy csoje NPeanore U MUWMLEHA NO NMTaKkKUMa Y CKAGAY €8 Y13HOM
88. cTas 1. 3aKoHa v ctatyTom Lkone, Kao 1 Apyra nvua Koja Mmajy uHTepec aa npucycTeyjy ceaH AL M.

Kana HacrasHuuko sehe pewasa o nuTakby 0 KOMEe ce NPETXOAHO U3jacHKo CaseT poguTena, cefHuLM
obaBe3no npucycreyje npefcenHnk Caseta poguressa.

Kapa HactasHuuko sehe gaje muwmerse y noctynky uabopa aupextopa, ceaHuum NPUCYCTBY]Y CBK

38N0OCNEHM, KOJW CE W3[AlUFLABA]Y O CBUM KaHAMOATAMS, TajHUM M3jalltbaBareem, No NOCTYINKY MPONKWCAH MM
3akoHOM W CTaTYTOM,

YnaH 4



dupekTop wrone OAroBOpaH je 3a npaeunHy NpumMeRy onpenaba osor nocnosHmuka i 33 CBOj pajg ogrosapa
[xonckom onbopy K MHHUKCTPY.

Il CA3UBAHSE CEOHMUE
Ynau 5
CegHuue caznea u tuma PyKoBOAW AMpekTop WKone, Ge3 npasa o0Ny4MBarsa,

Y opcycray AMPEKTOPA, CEAHULE Ca3MBa M HUMa PYKOBOAW OpYrM HACTABHMK 04HOCHO cexpeTap y cknaay
Ca oBnawhexem Aupertopa Wrone.

OBnawhepe AMPeRTOpa mome BUTH NucMeHo U YCMEHO.
HYnaH 6

CefiHmue ce Casusajy v oapmasajy no notpebw, a Hajmarse NYTa ¥ ToOKY ceakor nonyrogumwra,

MPEMa NnaHy u nporpamy paga Koju je cacrasku AEO rofulkber nnawa paaa LWkone, no NPaenny sau pagHor
BpEMEHE.

AvpexTop wkone je ¥ obaBesn ga sakame CEAHWUY Ha 3axTeB Hajmarbe lesHe TpehuHe unaHoga
HactaBHuukor seha, Wkonckor oabopa, Caseta POAMTELE UNM yYeHUYKOT NapnamenTa.

Ynau 7

Ceprnue npegsuhere naanom W nporpamom paga HactasHuukor Beha, kao u CeAHWLe cassaHe y cknagy
Ca unaHom 6, ctas 2. osor NOCNOBHWKAE, 3aKazyjy ce HajkacHuje Tpm gaHa npe AaHa ofpeheHor 3a ogpiKasarbe
CeAHMUE, UCTUUarbem obarewwTerbs o MECTY, AaHy 1 Yyacy oapsasatsa CEAHMUE Ha ornacHoj Tabnu (Wkone,

U3yseTHo, yronuko To 3axTeBa NpMpoaa NMTamka Koje ce cTas/ma Ha AHEBHU pes, ceanMUE ce mowe
33KA3ATH NO XMTHOM MOCTYNKY, HajkacHwje jeaan A3H Npe fava ogpehenor 3a OApasarbe cegHMLe, MCTHLEHEM
obaselTera o MECTY, faHy W Yacy oapiasarba CefiHuUe Ha ornacHoj Tabnu LWkone.

I MPUNPEMAHE CEOAHWLIE
Yoan 8

Mpeanor aHesHor Pefs cefHule npunpema Avpektop Wkone, a y npunpemu Marepujana 3a cegHuuy,
nomamy my nomohrmg AUPERTOPAE, CTRYYHK CapagHuuM v octanm unaHosu HacTtasrmykor seha, cekperap lWkone u
LPYTH 3aN0cnenu,

Ynan 9

Mpw cactaemarby npeanora AHEBHOT peda AvpexTop BoAM pauyHa Hapo4MTO O ToMme:



- B3 AHEBHM pep obyxBaTa NPBEHCTBEHO OHA NWUTarba KOja cy y Bpeme oApasatba CEAHMWLIE HAajaKTyenHuWja 1
HaJXWMTHM]a 33 OCTBApMBakbe DBpPa3oBHO-BacNMTHOT pada Wrone;

- A3 AHeBHK pea He Byae cysuwle oBumMaH M 43 CBE HEeroBe Tayke mory Aa ce obpage Ha Toj ceHULM;
- fia ce pefiocneq Tadaxa npeanora gHesHor peaa yrephyje Npema BaMHOCTH W XMTHOCTH NpegmeTa.
-Ag NO NOjeAMHMM TakKkama [AHEBHOT PEAA MOTY /13 €& OAPe/e U3BECTUOLM, KaKo B paa cegHuue 1o edurracHmju
IV PAL HA CEOHWUAMA M OPXABAHE PEOA
YnaH 10

Caaku unad HacrasHuuKor Beha (HacTasHuK, KOOPAMHATOP NPAKTUYHE HACTaBe , U CTPYYHM CAP3AHUK) Y
obapesu je ga npucycrayje CeAHWUamMa OBOT OpraHa 1 CBOJUM CaBECHMM PafioM AONPUHOCK yenewHom
OCTBapMBarLY NOCNOBA KOjW Cy My 3aKkoHom W cTatyTom LLkone cTasmenn ¥ Ha AnemHocr,

¥ Cnydajy cnpeyeHoCTH Aa NPUCYCTBYje CeaHMLM, YNaH je AYMHEH A3 0 PE3N03MMa CNpeYeHocTy
Bnarospemetio, a Hajkackuje 24 cata npe AaHa odpeheHor 3a oapaearbe cefrmue, obaBecT OWpekTopa.

Ynax 11

Baku unaH HactasHuuKor seha uma npaeo ga MPEANOMKM MIMEHY M AONYHY AHEBHOr peaa, y3 oarosapajyhe
obpasnomerbe, 1 0 Tom npegniory he ce oany4MBaTH Npe npenacka Ha AHEBHW pea.

Ynau 12

Aupexrop Wkone (name: npeacenasajyhu) BOAM TOK CeAHMUe, Aaje ped yHecHnUWMa guckycuje, Bogu
PadyHa 0 BpemeHy, peocneay usnararba M CTapa ce o TOME 4a Ce Ha CeAHULM Pa3MOTPE CBE Ta4Ke AHEBHOT peaa.

Ceakw y4ecHmK y guckycuju y obasesn je Ad NPETXOAHO 04 AWPEKTOPA TPAXM pey U roBOpM Camo Kaaa je
faobuje, KoHKpeTHo o NUTakLy Koje ce pa3martpa, uzberasajyhin OMWKWUPHOCT.

Npeacenasajyhu uma npaso A3 NPEKMHE YHeCHWKA Y AMCKYCK]W, OTIOMEHE 13 13 Ce HEe yAarbasa 04 Ta4He
AHEBHOT peda v 3aTpamm 4a ¥ uanararby Byge kpahu 1 KoH KPEeTHK]K,

Ynaw 13

Ha npepnor npeacenasajyher unu unawna, Hactaeuuuko sehe moxe AOHETU O4NYKY, ¥ ONPaBOAHMM
cny-ajesmma 1 Bes pacnpase, aa ce ofpeau Bpeme 3a CBaKyY nojefnHayHy AuCKycu]y, 1a Ce OrpaHuun Bpeme
rOBOPa MOjEAMHON YUECHWKE Y PACNPaBsn WM 4a My Ce YCKpaTh PE4, YKONHKO je 8eN roBOPMO NO MCTOM NUTaHY 1
YHOMIMKO CE NOHABMAA Y CBOM MInararsy.

YnaH 14

CepHuWuy oTBapa npeacegasajyhin U Ha camom novetky yTephyje npucyTHOCT U OOCYTHOCT 4NaHoBa,



CenHuua ce mome ogpaTi YKO/IMKO NOCTOjM KBOPYM, DAHOCHO YKOMUKO je npucyTHa sehuna og YHRynHar
6poja unavosa HactasHmuxor seha.

Hakou yTephuBatsa KBOPYMa, pa3maTpa ce u yceaja 3anucHuk ca NPETXOAHE CcegHMLE, 3 NOToM ce
Pasmatpa v yceaja npeanor gHesHor pepa.

YnaH 15

Pacnpasa o nojeauHoj Taukm AHEBHOT pefla Tpaje 0K CBU NPUjaRHBEHM YHECHULM OMCHYCH]e He 3aBplue
CBOjE M3Narame, Npegcenasajyhu 3aKk/bydyje pacnpasy Kaga ce YTEPAM A2 HeMa BMLLE NPHjaB/beHMx OUCHYTaHaTa.

Way3eTHo, Ha npeanor npeacepasajyher wam wnana HacraeHuukor eeha, pacnpasa ce mose 3AHBYYMTI W
PaHMje, YKONMKO Ce YTBPAM Na je nuTame o Kome ce Pacnpasiba A0BO/LHO PasjallbeHo M 43 Ce MOME LoHeTH
oANyHKa,

Ynaw 16

Kaga ce 3aepwu pacnpaea o JeAHoj Taukmn aHeBHOr pena, AoHOEH ce OANYKa - 38H/bY4aK M TEK HAKOH Tora
Ce Npenasw Ha cnedehy Tauky aHeBHor peaa. UsyseTHo, ako cy nojeamHe Tayke noBsesaHe no ceojoj npupoau,
MOME Ce NOHeTH OANYKa A3 CE 3ajeaHWUYKK Pacnpae/»a o ABe UNM BULLE Ta4YaKa AHEBHOr peaa.

Ynaw 17

W3BewTaj o ceako] Taukm AHEBHOT pefla NogHoCK M3secTUNaL, - unaH HacTasHuuKor seha, aupexTop unu
ARYIO WUE KOje NpucycTayje ceaHuLm,

HaKoH u3narama M3BecTHOUa, npegeedasajyhu oteapa AMCKYCH]Y NO Toj TaUKM AHeBHOr Peda W noavea cee
tnaknose HacrasHuukor seha ga YYECTBY]Y ¥ Hs0j.

Ynan 18

Kana ce ytBpaAv aa je nojeamHa Tauka AHEBHOr peaa ucupnibeHa, AMcKycuja ce 3aHmYYYie u
npeacenasajyhu npegnaske goHowere O4ONYKE, OAHOCHO 3aK/byuKa.

Ynaw 19

3ak/eyuLM, 0aHOCHO oanyKe, Tpeba Aa byay dopmynucanu Tako A3 Ce Ta4HO, JacHo U Ha HajcameTm]u
HaYWH W3pa3u CTaB 40 Kora ce A0WNO HaKoH AMCKycuje,

HoHowere ceake onnyke noapazymesa Aa ce y3 ognyky AoHece u 3a K/by4ak Kojum ce yTephyje ko TpeBa
A3 MIBPLWIK OANYHY, HA KOJU HAYMH M v KoM POKY, WTO C& YHOCK Y 3anMCHIWHK,

AKO je y nuTary oanyKa Kojy Tpeba Ad W3BPLWIK KomucKja, HacTasHuuKo Behe Aaje cmepHuue 3a pag
KOMMCH]e u U3BpLIEHE ognyHe,

Ynaw 20



AKO 32 pewerbe UCTOr NMTakba MMa BULWE NPEANOra, Fhaca ce 3a cBe npegnore. MNpeacenasajyhu npegnore
CTaB/ba Ha rnacarbe OHWM peioM KOjUM Cy M3HETH M O CBAKOM Npeanory ce rnaca nocebHo.

Ynan 21
Fnacawe je, no npasuny jaswo,

Kaga Hacraenuuko sehe npegname ynavose LLKkonckor oabopa M3 pefia 3anocnexnx, U Kaaa aaje
MULL/bERE 0 KaHAKAaTMMa Y nocTynKy u3bopa nupexTopa, rnacarse je TajHo.

M3yseTtHo, unanosu HacTagHKWuKor seha mory OANYYUTH A3 Wy ADYTUM CAYYajeBuma rNacatbe o HeKom
NuTamy Byne TajHo.

Ynawn 22

lnaca ce Ha Taj HauymH WTo ce YnaHosm najawrsasajy "3a" unu "npoTus" npegnora MAW ce yaapMasajy og
rnacakba.

Hnanoeu HacraeHuukor seha umajy Npaso Aa M3ABoje CBOjE MULW/LEHE N0 HEKOM NUTamY, LWTO CE YHOCH Yy
3anNMCHMK Ca CeHMLe.

Ynan 23
JasHo rnacarbe ce BpWKM AU3aHem PYKY WAK NPO3KMBKOM 4YN3HOBA, No a3by4yHOM pegy npesumena,

Y cny4ajy ucror Bpoja rnacosa "3a" 1 "npoTMB", riacakbe ce NoHaBmba. Y CNy4ajy Aa ce M HaxkoH
MOHOB/LEHON [Macakka He MOMe yTepanTH sehiHa, ceaHMUa ce oanake.

Ynau 24

Hauun cnpoeohera TajHor rnacarsa kaga HactasHuuko Behe faje MMW/betbe 0 KaHAMAATUME Y NOCTYMRY
wabopa ampekTopa, ypehed je cratyTom.

Ynau 25

TajHo rnacatse 3a yTephHuBakke Nnpeanora npeacTasHUKa unaHosa LLKonckor onbopa U3 pepa 3anocneHux
CNpoBoAw ce Ha rnacaqkum nncTuhnma, Ha KOjWMa Ce HaBOAE CBM NPEeANOKEHW KaHAMAATH, No aszbyyHom pegy, ca
pegHum Bpojem Mcnpes ceakor MMeHa.

[nacarbe ce BpLUKM 3a0KPYHUBAEM peaHor Bpoja ncnpeg MmeHa kaHauaaTa,
lnacarse cnpoeogu u pesynrat yrephyje TPoUNaHa KomHCKja, M3 pega YnaHosa HactasHuWyKor Beha.

Cmarpa ce ga cy 3a unara Wkonckor opbopa npeanoxeHa TpW NpeacTasHMKa 3anocneHdnx Koja cy gobuna
Hajeehn Bpoj rnacosa,

AKO BMwWe Kanangata fobuje McTW Bpoj rnacosa, rnacakbe cé NoHaB/ba CaMo 38 HoMX, IOK C& HEe YTEpae TpM
KaHAuaaTa ca Hajsehum Bpojem rnacosa.



YnaH 26

TajHo rnacarse y APYrUM Ciy4ajesuma, nNo oanyuu HacraeHWukor Beha, CNpoBOAM Ce Ha TRacavuKkum
nuctvhnuma, Ha HaumH Koju ce yTephyje ognykom o TajHOM raacamsy.

TajHo rnacarbe CnpoBoAK W pesynTat yrephyje Tpounana Komucuja, U3 pefa YnaHosa HacrasHuuror seha.
Ynau 27
Mo sasplUeHoM rnacamy, npegcenasajyhiu yTEphYje pesynTar rnacakea.
Ynan 28

YKONMKO Ce YTBPAM A3 Ce Ha CeAHULM He MOTY Pa3MOTRUTH CB3 NTatba yTepheHa AHeBHUM PESOM,
cepHMLa ce Npeknaa 1 oapenyje ce [aH 3a 0APIKABarbE HACTABKA cegHuLe.

Ynau 29

Ceakw unaH HactaeHuukor seha uma obasesy npucTojHOT NOHaWatba U Wapa)kaBarba i HeMa npaso Aa
CBOjMM NoHaWwarbem Ha 61uNo Koju HaqH peMeTH pefa Ha cegHULamMa.

Mpeacenasajyhu uma npaso Aa OApHaBa Pej Ha ceaHMuama i O4roBOPaH je 33 rbera.
YnaH 30
360r noEpese peaa Ha cefHuLama, mory ce wspehu cnegehe mepe:
1. ycmeHa onomMeHa;
2. NMCMEHA ONOMEeHa YHETa Y 33NWCHUK;
3. oAy3vmMarbe peyr n
4. yAarkasatke ca CeaHulie.

Mepe yrBpheHe Tay. 1, 2. M 3. 0BOT YNaHa u3puye npeacepasajyhn, a mepy u3 Tauke 4. HacTaBHW4KO pehe,
Ha npeanor npeacegasajyher.

Ynan 31

YemeHa DNOMEHa MIPWUYe CE YiaHy Koju CBOjUM NoHalWaem Ha ceaHuuUm Hapyliasa peg u ogpenbe osor
NocNoBHHUKA.

Hapywasare pega v ogpeaaba oBor NOCNOBHWKA MOXE A3 byae;
- yuewhe y guckycuju npe gobujarba peyu;
- AMCKYCH]a O NUTakbY KOJE H1je Ha [IHEBHOM peay;

- Npexuaarbe APYror AUCKYTaHTa y M3naraky, pobaymearee N OMeTarbe;



- HEALONIWYHO W HEMPUCTOJHO NoHALWAEE, Bpefare MpueyTHX 1 cn.

Mucvera onomeHa yHeTa y 3anmucHmK M3pUYe ce YynaH

Y KOjW M Nocne uspeyeHe ycmeHe onomene HacTaeu
Aa Hapyllasa ped u ogpenbe 0BOr NOC/OBHMKE,

Mepa ogysumarba peun uapuqe ce “naHy Koju Hapywaea peg, a seh je aBa nyta 6mo onomewyr,
Mepa yaamera ca cegruue M3pUYe ce YnaHy Koju:

- Bpeha 1 kneseta gpyre unaHose WM APYra npucyTHa NKua;

- HE MOWTYje M3peyeHy Mepy oayaumarsa pedu;

- CBOjMM NOHalWakeM oHemoryhaga HecMeTano OApaBatbe CeaHMLE;

Ynan 32

Mepa ynarmersa ca ceanmue mome ce napehu u Bea n

Hanaga, oaHOCHO APYTOT CAMYHOT NOCTYIKA KOjWUM Ce yrpoa
CeOHWLM.

PETXOAHO U3PEYeHMX MEepa, Y CayYajy GU3HIKOr
Ba PUINIKM UK MOPANHM MHTErPUTET NPUCYTHUX Ha

Oanyka o uzpuuay mepe yaamera ca CEAHNUE A0HOCK Ce jaBHMM rNacarem 1 Moe ce upehu camo 3a

CeAHMUY Ha Kojoj je n3pedeHa. Ynaw koju je YAa/LEeH ca CegHMUE, AyHaH je ga oamax HANMYCTH cegHuuy.

N1ua koja npucycrayjy CEQHWUM, a8 HMCY unadoeu HactaeHuykor seh

4, mory ce 3bor Hapywasama pega,
nocne camo jedHe onomeHe yaamuTi ca CEOHMLE.

Ynawx 33
Npeacenasajyhu 3aK/mydyje ceaHuUy MCUPN/LMBAtEM CBIAX Tayaxa AHEBHOr pega.
V BOBEHE 3ANMMCHUKA

Ynau 34

Ha nouetky ceake wroncre roavHe npeacesasajyhu ogpehyje nuue w3 pepa HactasHuuKor Beha Koje he
BOAMTH 38NMCHUMK Ca cegHmLa.

Ynan 35
3anucHUK 00aBe3HOo cagpu:
- PeaHn Bpoj cearnLe, pauyHajyhu on noyeTka LUKOMCKE roauHe;
- MECTo, AaTym v Bpeme oapMaBaba;
- e npeacenasajyher 3anucHuuapa;

- MMEHA NPUCYTHUX M DACYTHWX YNaHOBa, y3 KOHCTaTaLmM]y Aa nu je 0ACYCTBO HajaB/BeHo 1 onpasgaHo;

- IMEHa NPUCYTHMX NMUA Koja HWCY YnaHoBM HactasHWukor seha:



- MMEHa NPUCYTHMX NULE KOja HACY YN3HOBW HACTaBHWYKOr seha;
- KOHCTaTalujy Aa NocTojM KBOPYM 38 paj v o4NyHMBaHaE;
- dopmynauMy o4nyKa O KOjMMa ce rnacano, OHWM peflom Kojum Cy AOHETE,;

- CBE NOAATKE O/ 3Ha4aja 33 3aKOHWTO AOHOLLEH:E OANYKHE (HauwmH rnacarsa, Bpoj rnacosa "3a’, "npoTtue", bpoj

V3APKAHWX U UBABOJEHUX MULLIbEHA);
- M3BOPHA W M3ABOjEHA MULL/bEE, 33 KOJja NOJEIMHN HIaHOBYU U3PUHNTO TRAXE A3 yHY v 32NKMCHHK,
- BpEME Kafa je cefHuWLLa 33BpLIEHa UMW MPERUHYTA;
- noTnuce npeacenasajyher v 3anucHU4apa.
Ynau 36

WamMeHe 1 QONYHE 3aNUCHMKa MOTY Ce BPLIMTH CAMO NPUAWMKOM HETOBOr YCBajatba, carnacHowhy sehnne
ykynHor Gpoja unaHosa HactasHu4Kor seha.

Ynawn 37

JanucHWK ce YyBea y apxueu Lkone, ca 3anucHULKMME OCTANKX Opraka Llikone, Kao AOKYMEHT O TPajHe
BPEOHOCTH.

Ynau 38
WsBog W3 3anucHuka, objasmyje ce Ha ornacHoj Tabnu Wrone,
Ynau 39
0 M3BPLUIABAkLY CBMX OANYKA AOHETUX Ha CeaHMLama HacTasHuuKor seha crapa ce avpextop Wkone.
VI KOMWUCWIE HACTABHWYKOT BERA
HYnau 40

HacTtaeHuuko sehe moxe oBpa3osaT CTanHe UM NoBpEMEHE KOMUCU]E PaAW H3BpLIaBatba nojeguHux
NOCNOBA U3 CBOjE HAANEHHOCTH,

Ynau 41

CactaB KOMMCHje W3 Ynana 40. oBOr NOCNOBHKMKA, HhEH 33AaTaK U POK 33 M3BPLIEHE NOCNE yTephyje
HactasHWuKo Behe NPHAMKOM reeHor obpasosakea.

YnaHoBM KOMMCHje 3a cBoj paa oAroBapajy HacraeHuykom sehy M AMpexTopy Wrone.



VIl 3ABPLUHE OfPEJBE

Ynan 42

MameHe U gonyHe oBOr NOCNOBHUKA BPLUE CE HA MCTW Ha4Y4KMH M NO NOCTYNKY K30 W HhEeroBo AOHOWEH:E,
Ynan 43

OBaj NOCNOBHMK CTYNA HA CHary ocmor faHa o4 faa objas/bMearba Ha ornacHoj Tabnw LWkone.

MocnosHuk je 06jassmen Ha ornackoj Tabau Wkone  47. 96 2ar§ roo
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